Dear Parent / Carer
As part of our continued work in supporting good early years practice, we have asked your child’s nursery or childminder to take part in supporting your child’s transition to primary school.
Nurseries and childminders already have plans in place to support children as they prepare for school. However, this year we are aiming to work more closely with schools to ensure they are well prepared to meet the needs of your child and that the transition to Reception is as smooth and positive as possible.
To support this, we have asked nurseries and childminders to complete a Starting School Summary for each child in their care. This summary will be shared with your child’s new primary school and provides important information about your child’s learning, development, interests and progress. We want all early years settings to complete this summary so that children have the best possible start to school.
If your child has special educational needs, we ask that the nursery or childminder also complete a transition passport in addition to the Starting School Summary. The Transition Passport provides more detailed information about your child, including their likes and dislikes, what helps them feel safe and settled, and any additional support they may need.

Sharing Information – Step Into School
This year, Lewisham is introducing Step Into School, a secure Early Years Foundation Stage (EYFS) transition platform designed to improve how early years settings and primary schools work together.
Step Into School allows nurseries, childminders and schools to securely share key transition information, identify any support needs before children start school, and support a smooth, child‑centred transition into Reception classes. Many Lewisham schools already use a similar trusted system, Six Into Seven, to support children moving from Year 6 to Year 7. Step Into School follows the same approach for younger children.
Early years settings and schools have a legal responsibility to work together in the best interests of children, so parental consent is not required to share this information. However, we are committed to being open and transparent. You will be informed about what information is shared and why, and only information that is relevant and helpful to your child’s transition will be passed on.
Why is it important for us to share information about your child with their new school?
Parents and carers have a wealth of knowledge and understanding about their child’s learning and development, particularly their strengths and any areas where they may need extra support. Research shows that the support families provide has a significant impact on how well children do at school.
Sharing information helps schools to:
· Understand your child’s skills, interests and development, including what they can already do and what they are still working on
· Prepare for situations that may cause anxiety or distress, such as separation at drop‑off time
· Work in partnership with you to plan for transition and manage change
· Put strategies and support in place before your child starts school
Every child is unique and requires personalised support to reach their full potential. By allowing your child’s early years setting to share information with their new teacher, you are giving your child the best possible opportunity to feel confident, supported and ready for this new and exciting stage of their life.
It is important for parents and carers to know that disclosing information about your child’s needs will not affect whether they are allocated a school place in Lewisham.
If you have any questions about the transition process or how information is shared, please speak to your child’s nursery, childminder or school.
Yours sincerely,
Tiffany Gordon
Early Years Quality & Inclusion Lead
Early Years Quality & Sufficiency Service
Mob: 07388 960994
Email: tiffany.gordon@lewisham.gov.uk

